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1 HA3HAYEHUE BEB-CEPBUCA

Beb-cepsuc noacuctembl Personal Web Suite (ganee no tekcty — PWS, [lTodcucmema) npegHa-
3Ha4veH Ansa paboTel nonb3oBaTtens ¢ [Todcucmemol Yepe3 Beb-6pay3ep. KnueHTbl (KOHEYHbIE NONb3oBaTe-
nu), ucnonb3ys IHTepHeT, nony4arT cneayoLimMe 0CHOBHbIE BO3MOXHOCTM:

e  MPOCMOTPETb UHPOPMALMIO MO KapTam — CXeMbl paboTel, BOHYChI U / NN CKUOKK;

e  MPOCMOTPETb OTYET O TPaH3aKLUAX MO KapTam;

e  MPOCMOTPETb CNUCOK To4ek obcnyxuBaHus (TO) ¢ ykazaHMeM UX agpecoB 1 MHOpMaLum o
TEKYLLMX LIeHaxX Ha KaXaow U3 HuX;

e cdopMupoBaTh 3asBKM Ha BrIOKMPOBKY KapT B Criy4ae ux yTepu.

MpumeyaHue.

[aHHble o pOepxaTtene KapTbl BbIBOAATCA Ha cTpaHuue «KapTbi» M B 0T4éTe
«TpaH3akumm» ecrnv 3To paspeLleHo agMuHUcTpaTopom lModcucmemsi.

1.1 MCHOHb3yeMbIe TepPMUHbLI, onpeagerieHNAa n CokKpallueHusA

JIHP — noacuctema «J10snbHOCTb 3a HaNUYHbIA pacyéT»

NOrvH — TWUN Y4E€THOW 3anucn C BO3MOXHOCTbIO YCTAHOBKW OrpaHUYeHur No YpPOBHIO OOCTyna K

aepxarens OaHHbIM KapT. MNoHATne «[epxaTenb» B AaHHOM KOHTEKCTE OTNM4YaeTcst OT obLLenpuHs-
TOro noHsTus «[epxarenby kaptol B OL n JIHP

NOrvH — TWM YY4ETHOW 3anucy C MakCuMaribHbIM YpOBHEM A0CTyNa K AaHHbIM KapT

KIUeHTa

HAKON — CcxeMa npenocTtaBneHnsa cknagkn «HakonutenobHasa ckugkay

oy — nporpammMa «OnepaunoHHbI LIEHTP», BbIMOSHAKLWAast 06paboTKy AaHHbLIX NO onepauusaMm,
COBEpPLLEHHbIM Ha TO ¢ NpUMEHEHUEM KapT

NOCT — cxeMa npegocTtaBneHns cknagku «NoctosiHHast ckngkay

NMPMEC — cxema npegocTaBnenns ckugkn «Cknaka 3a o6cnyxvBaHve B Npeabigylem mecsiLe»

TO — Touka obCcnyXmBaHUs



2 PABOTA C PERSONAL WEB SUITE

2.1 [ocTyn Kk Be6-cepBUCYy

Bxop B Be6-cepBMC NPOMCXOANT B HECKOMBKO 3TanoB:
1. 3anyctute Beb-6pay3sep (Hanpumep, Microsoft Internet Explorer).
2. B apgpecHon ctpoke 6pay3sepa BBeguTe agpec Beb-cepuca PWS.
MepBas cTpaHuua Beb-cepBuca cogepXuT hopmy aBTopM3aumm nonb3oBatens «Bxoa B cuctemy»
(cm. Puc. 1).

N
B &  Hosble ycnyru! "“‘"g?;':'nﬁgg';:ﬁ:

Asbik v - i

Bxog B cucTemy

NorvH:

Maponb:

BXoa

Jabbinv naposns?

Puc. 1. ®opma aBTOpM3aL MU Nonb3oBaTens

[nsa Bxona B BeG-cepBuC BBEAWUTE MHAMBKUAYATbHbLIE NOMMH (Y4ETHOE MS Monb3oBaTens) U Nnapornb,
Ha3Ha4YeHHble aAMUHUCTPaTopoM [Todcucmembi, U HAXMUTE Ha KHOMKY unm knasuwy [ Enter |.

Ecnu noruH 1 / unu naponb He 6yaeT BBeaéH, NosiBUTCs coobliieHe o HeobxoanMOoCTK BBoAa Noru-
Ha 1 / UNK Napornsi, COOTBETCTBEHHO.

Ecnu norvH v/ vnu naponb ykasaHbl HEBEPHO, Ha 3KpaHe MOSIBUTCS CoobLueHue: «HernpasusibHbie
noaur/naponey. MNoBTopuTe BBOA, TOYHO COGNogas perucTp M packnaky KnaeuaTypbl. B cnyyae oTpuua-
TENbHOro pesynbTata obpatutecb K aaMuHuUcTpaTtopy llodcucmemsi. [py NpeBbIlLEHUA NUMUTA NOMbITOK
BXOZa B NNYHbIV KaOWHET, NOrMH GyaeT BpeMeHHO 3a6roKMpoBaH.

BHUMAHUE!

MakcumanbHoe KONMMYeCTBO HeyCreLlHbIX MOoMbITOK BXoda B MUYHOM kabuHeT (Hekop-
PEKTHLIA BBOA, Naposis), Mocre KOTopbIX NorvH 6yaeT 3abnoknpoBaH, 3agaéTtcs agMu-
HucTpatopoM [llodcucmembi. Bpemsa ONOKMPOBKM NMOrMMHA Takke 3agaéTtcsl agMWUHU-
CTpaTopomM.

Ecnn norvH 6bin 3abnoknpoBaH, aAata U Bpemsi ero pa3bnokMpoBkM oToOpaxaeTcs Ha
cdopme aBTOPU3ALMMN.

MpumeyaHue.

B cnyyae ecnu Bbl 3abbinv CBOWM Naporb, BOCMONb3yWTECh CUCTEMON aBTOMATUYECKOro
BOCCTaHOBMeHus napons (cm. n. 3.13, ctp. 28).

Ecnu aaAMUHUCTPATOpP lNodcucmembi 386ﬂOKI/IpOBaJ'I KnneHTa unn caenan JNormH HeakTMBHbIM, MO-
SBUTCS coobLueHne: «M38uHume, docmyn K cucmeme ocpaHu4eH».

Ecnu AOMUHNCTPATOPOM lNodcucmembl BKNHOYEHO I/IH(bOpMVIpOBaHI/Ie KIMEeHToB O I'IpI/I6J'II/I)KeHI/IVI
OKOHYaHunA CpoOKa noannckn, COOTBETCTBYHOLLEE coobLeHne 6yp,eT noABNATbLCA Ha 3KpaHe nocrne BBO4a
y‘-IéTHbIX AaHHbIX. KonnyecTtBo ocTaBLUMXCs AHEN 6y/:|,eT OTpaxaTtbCA KaK B TEKCTE cooOLLeHus, Tak 1 B rMNaB-
HOM MEHIO B none «CpOK 0EencTBmst NOANUCKNY KpacCHbIM LIBETOM.
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Mo oKoHYaHWMKM cpoka AEeNCTBUS MOAMNUCKN nosiBuTcs coobuleHne: «Cpok delicmeusi moOnucKu uc-
mek» 1 AOCTYN K NMMYHOMY KabuHeTy ByaeT 3abnokupoBaH.

MpumeyaHue.

A3blk hopmbl aBTOpM3aLMK MONb3OBATENS YCTaHaBNMBaeTCs agMUHUCTPATOPOM
lNodcucmemsi.

2.2 [maBHOe MeHI0 BebG-cepBuUca

maBHOe MeHIo BEG-CepBMUCa MOXET ObITb ABYX BUAOB — COKPALLEHHOE U pacLUMPEHHOE.
Mpn nepBoHavyanbHOM Bxode B BeO-CepBMC MOMb30BaTENO OTKPbIBAETCA COKpPaLlEHHOE MEHH0
(cm. Puc. 2), He copepxallee nHopMaLmio YaCcTHOrO Xxapakrepa.

meail L f@sticry

~
[TETPON MOC = :‘:men CMC-coobuyeria Ha MoBunkHi Tenadmon! "“'-IHhIH KHGHHET
i & D i e C R,
= CTK «Merpon Mmoc»
NHpopmaymna
* [TIABHAR
CHDOEMNEHIE MO
St a0Se 4e O S
CMEHITE NAPCNE (orE5TE DesEETh!
HOERHHAD YOMTH .
MpeMpuaHee: A0 NOMYeHEAN HOPMAaLFE YACTHOND XapakTepa HeohxofaMo ofopseTh NoAM-cHY. [na
EHKDﬂ III1'II]|IM]H'I|VI-I MDA AT R |'r|:|ﬁ|'||w1|" COOTIETE 'rlnlmllu..‘.‘ ||',I'IIIH [l
HoeocTi
06.02.2013 | SMTENT 33MROWAN J0M0S00 © TRICAULEM KNMEHTOM
01032013 | Omepeimee AByx Tpaccoesn A3C B Teepond ofinacta
Puc. 2. Bup cokpalléHHoro MeHio Be6-cepBuca
MpumeyaHue.
nyHKT rMaBHOIo0 MeEHHK ((O(bOpMneHVIe noanuUCKn» (ecnw KIMMEHT HaxoguTcAd B
cocTosiHM «6e3 noanuckmy») OOCTyNeH TOMbKO MpU peructpauun B BeG-cepBuce nop
JNOr’MHOM KIMUEHTA. I'Ipvl BXo4e B Be6-CepBVIC noa NorMHoM aepxarend (ech KIMMEeHT
HaxoauTcsi B COCTOSIHUM «0e3 I'IOH,FIVICKVI))) NYHKT ((O(bOpM.ﬂeHVIe noaonnuCKkn» B
rMaBHOM MEHKO OTCYTCTBYET.
Cuctema «Petrol Plus» Mogcuctema «Personal Web Suite (PWS)» ‘ Bepcus: 2.9.2.0 7/31
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[nsa Bxoga B pacluMpeHHoe rmaBHoe MeHio (cm. Puc. 3), cogepxallee MHpopMauuo YacTHOro xa-
pakTepa, Heo6X0ANMO 0hOPMUTL NOAMMUCKY U BLIMOMTHUTL NMOBTOPHLIN BXO4 B BEO-CepBUC.

2 17002014 15:01:47 1032004 15:01:54 {ip: 192.168,53.24)
e
METPON MAOC = @ MACHARTE MAMATEL, NOAAAHATE KOWENLKH B SHANARE] n“qul“ Kaﬁ“HET
Caacec TOR TRy 0 FPOBOSHTE B0 Hilss e B S cabieie (__IK. = HE!FHJH I'Inajcu
: Wudoprauma
WAPTE
OTHETH - [Freemi =) MPUMEHHTE
TR RO HMRAHAS
FARENM
TPAEHA
OTHAI OT NOAMACHH
CMEHATE NAFOM
HOBS AT YOI TH e
CEPATHAR CBASE HDBGCW
EiXCH] DE032003  SewemesT 3a0e0Win JN0E00 © TRCAMEM KEEHTOM
OLOZ2013  OTepeTve 4B TPEC00SEs A3C B TEepcrd ofnacTi

Puc. 3. Bup pacwmpeHHoro MeHo Beb-cepBuca

MpumeyaHue.

Mpu HaxaTum Ha ccbinky [lokasaTb JaHHbIE pacKpblBaeTcst Tabnuvua, copepkaias
JononHuTenbHble AaHHble knueHTa JIHP.

PaclmpeHHoe rmaBHOe MeH0 BED-CepBrCa COAEPKUT crneayoLme nyHKTbI:

o «InaBHas» — nHpopMauus o Tekywem nonb3oBaTtene, BbIOOp s3blka WHTepdenca
(cm. n. 3.1, ctp. 10);
o «KapTbl» — cTpaHMua coaepxuT MWHpOpPMaUuio O KapTax Tekyllero nonb3oBaTtens
(cm. n. 3.4, ctp. 11);
o  «OT4YeTbI» — MpU HaBEeOEHNM Kypcopa Ha AaHHbIN NMyHKT, NOSIBNSETCA BCMNIbIBAIOLLEE MEHIO,
copepallee cneayrLme CCbIKu:

o «TpaH3akuun» (cm. n. 3.5.1, cTp. 14);

o «Tekywme ueHbl Ha TO» (cm. n. 3.5.2, cTp. 18);

o «[dokymeHTbI» (cM. n. 3.5.3, cTp. 20);
o «To4km o6CcnyKMBaHUA» — CTpaHula cogepxut cnmcok TO kapT (cm. n. 3.6, cTp. 21);
o  «3aABKN» — MNpu HaBeLEHUN Kypcopa Ha AaHHbINA MYHKT, NOSIBNSETCA BCMIbIBAOLLEE MEHIO,
CoAepKalllee CCbINKM ANs Mepexoda K CTpaHuuam npocMoTpa M Co34aHusa 3asiBok Ha OroknpoBs-
Ky kapT (cm. n. 3.7.1, cTp. 22 n n. 3.7.2, cTp. 23);
e «CnpaBkay — CTpaHuua COOEepXWUT CMpaBOYHY MHAOPMAaLMIO, BBEOEHHYIO afMUHUCTpa-
TopoMm [ToGcucmembl, a Takke danin LOKyMeHTaLmu no paboTte ¢ Be6-cepBUCOM, AOCTYMHbIA ANs
npocMmoTpa 1 ckadmBaHus (cm. n. 3.8, cTp. 25);
e «HeoTnpaBneHHble 3afABKN» — CTpaHuLa npegHasHadeHa ANs ynpaeneHus copmMmupo-
BaHHbLIMW U HEOTNPaBMNEHHBbIMW 3asiBKamMy Ha BNOKMPOBKY KapT (cMm. n. 3.9, cTp. 25);
e «OTKas oT NnogNUCKU» — CTpaHMUua npeaHasHadeHa Ans oTkasa OT WCMONb30BaHUS WH-
dopmaumm YacTHoro xapakrepa (cm. n. 3.3, ctp. 11);
e «CMeHMTb Napornb» — CTpaHuLa, Ha KOTOPOM NPOMN3BOAMTCS U3MEHEHWE Napons Ans BXO-
Oa B Beb-cepsuc (cm. n. 3.10, cTp. 26);
e «HoBuHka! Ycnyru» — cTpaHuua cogepXut MHGOpMaUM0 O HOBbIX ycryrax Beb-cepBuca
(cm. n. 3.11, c1p. 27);



e «OOGpaTHasa cBA3b» — CTpPaHWULa NpegHasHayveHa Ang nepexoga Kk oopme obpaTHOM CBS3U
¢ agMuHucTpartopom lNodcucmemsbi (cm. n. 3.12, cTp. 27);

e «Bbixog» — 3aBeplueHVe ceaHca paboTbl C BEG-CEPBMCOM OTKPbITUEM OUANOroBOro OkHa
aBTopu3auun nonb3osartens (cm. Puc. 1).

[obGaBneHve nonb3oBaTento norvHa Ans Bxoda B Beb-cepBUC NPOU3BOAWT  aAMMHUCTPAaTOP
lModcucmembi. TMpn pobaBneHWM forvHa kNWeHTa nosfb3oBaTtento OyaeT npefocTaBfneH MakCMMarbHbIN
ypoBeHb [0CTyna K AaHHbIM (nonHasi MHgopmauus no BCeEM c4eTaM M BCeM kapTam knuveHta). [Npu
pobaBneHnn norvHa gepxarens Ans Nofb3oBaTenst MOXHO HacTPOUTb HeOOXOAUMBIN YypOBEHb AOCTyna K
AaHHbIM, OT KOTOPOro 3aBMCUT 00BEM NpegocTaBnseMon Be6-cepBncoM MHHOpMaLnu:

e ecnu 3agaH ypoBeHb AgocTtyna «Ko BceM kapTam 1 cyeTam knveHTa», 1o OyaeT gocTynHa
nonHasi MHpopmaums No BCEM KapTaM KIIMEHTa;

e npu goctyne «TOMbKO K CBOMM KapTam M BCEM C4eTaMm KIMeHTa» Unn « TOMbKO K CBOUM KapTam»
OyaeT AocTyrnHa nHgopMaums TOMbKO Mo TeM KapTam, KOTopble NpuHaanexar 3apernctTpmpoBasLLe-
Mycsi B BeD-cepBuMCe Nonb3oBaTento (AepxarerieM KOTOpbIX OH SIBIISIETCS).




3 PABOTA C NMABHbIM MEHIO BEB-CEPBUCA

3.1 CrtpaHuua «'nmaBHas»

Momrmo uHpopmaumm O TeKyllem Mnonb3oBaTerne Ha 3TOW CTpaHuue Npou3BOAUTCHA BbiGOp A3bika
BeG-mHTEepdeica (cm. Puc. 3). Boibepute 13 BbinagatoLLero cnucka «A3bik» Xenaembii A3blK U HaXXMUTE Ha
kHonky | MpuMennTL |. Ha akpaHe noseuTca cooblueHue: «Hacmpoliku ecmynsim & cury nocne nepesazspysku
npunoxeHus». MNepesanyctute NpunoxeHne. Asbik MHTepdenca N3MeHnTCs Ha BbIOpaHHbIN.

MpumeyaHus:

1. AsbiK I/IHTep(bEIzca MOXEeT HEe cOoBMagaTb C A3bIKOM OKHa aBTOpu3aLlnn.

2. Tpv nepBoM BXOae KaXkooro forvHa si3blk MHTepdoerica byaeT coBnagaTtb C A3bl-
KOM OKHa perucrpaumm.

3. HasBaHue KHOMKM 3aBUCUT OT YCTAHOBMNEHHOIO A3blka UHTEpdenca.

Tarke Ha rmaBHOW CTpaHule pacnonoxeH 6nok «Hosoctn» (cm. Puc. 3), B KoTopom oTobpaxaroTcs
3arofioBKU HOBOCTEW, ONyBMKOBaHHbIX agMUHUCTpaTopoM [Todcucmembi. Ana NpoYTEHNs HOBOCTM LLEMKHUTE
no eé 3aronosky. OTKpoeTCsi CTpaHuULa C NOSHbIM TEKCTOM HOBOCTM (CM. Puc. 4).

CkavaiiTe npunoxenwe «Metpon Mniocs! NnyHbin KabuHer

CTK «Metpon Mnoc»

IMUTEHT 3aKAKHKUAN QOroBop C ThICAYHBIM KNMEHTOM

HAPTH

OTHETR

TCAHA OBCITOEMBAHAR
28 R

ay =

OTHAS OT MOAMACHH
CMEHATH MaPOMs
HOBMHE A YTMTH
CEPATHAR (BAZb

= Je sl

Puc. 4. CTpaHMLIa C NOJIHbIM TEKCTOM HOBOCTMU
,D,J'Iﬂ BO3BpaTa Ha MaBHYyK CTpaHULYy LLl,éJ'IKHVITe MO CCblIke Hasag.
3.2 OdpopmneHne nognuckn

Ons odopmnenns nognmMckn HeobXoaumo OTKPbITb MYHKT «OdhopMneHne NOoANUCKN» COKpPaLLEHHOTO
rmaBHOro MeHto (cm. Puc. 2, ctp. 7). OTkpoeTca ctpaHuua «Mognucka» (Puc. 5), Ha koTopol cnegyert ycTaHo-
BUTb donar «5 xo4y nognucaTeCcsa Ha yCnyry no NPeoCTaBeHnIo AaHHbIX Yepes rnobarnkeHyto ceTb Internety u
HaXkaTb Ha KHorky | OTNpaBUTbL 3asBKy |.

Moanwcka

I A xouy NnoaNMCaTECA Ha YCAYTY N0 NPEADCTABAEHAHD AaHHBIX Yepes rnobankHyto ceTh Internet.

OTNPABHTD 3AHBKY OTMEHA

Puc. 5. OhopmneHne nognucku



[na oTkasa oT odopMIeHNsT MOANUCKN HYXKHO HaxkaTb Ha KHomnky | OTmeHa |. [Mpov3oinaér sosspar
Ha «MaBHyIO» CTpaHWLY C coKpall&HHbIM MeHIo Beb-cepBuca.

3.3 OTKa3 oT NnoANUCKHU

Monb3oBaTenb, MMEIOLLMI MOAMUCKY U paboTaroLwmiA ¢ pacluMpeHHbIM MeHI0 (cM. Puc. 3, cTp. 8), moxeT
B NtoOOM MOMEHT OTKa3aTbCs OT Heé. [N oTkasa OT NoAnMCKM HEOBXOAUMO OTKPbITb MyHKT pacLUMPEHHOrO rmaBs-
Horo mMeHio «OTka3 oT nognuckuy». OTkpoeTcs cTpaHuua «Moanucka» (cm. Puc. 6), Ha koTopori HeobxoamMmo
yCTaHOBUTb chnar « xody OTkasaTbCsl OT YCnyru no NpeaocTaBneHnto AaHHbIX Yepes rnobanbHyto ceTb Internet»
W HaXaTb Ha KHomky | OTNpaBUTL 3asBKy |.

Moanwcka

I 9 xouy oTHAazaTbCA OT YCAYIM N0 NPEACCTABAEHAID JaHHbIX Yepes rnobanbHyo ceTs Internet.

OTNPABHTD 3AHBKY OTMEHA

Puc. 6. OTkas oT nognmcku

Haxatne Ha kHomky |OTMeHa| BO3BpallaeT Monb3oBaTensl B pPacLUMPEHHOe [NaBHOE MEHI0
BeG-cepBMCa C COXpaHeHNeM NOAMMUCKM.

3.4 Kaptbl

Ctpanuua «KapTbi» cogepXuT nHopmaLmio no kaptam 1 uMeeT crnegytowmn sug (cMm. Puc. 7).
KapTel

Ecero kapt: 2 B pafoTte: 2 JafnokupoeaHa: O
CHEME & & BoHye 23 Hata
HK:MTEb? CocToAHWE [EepKaTent  HauMcheHuA T%'{D":“z” Ma'{cgg'j’lb"'b'” npeg. Il?{ﬂui:T OKOHYEHMA

H BoHycoe ¥ ¥ mecal o JEACTEMA
4000100000 ' B pafote MoCT 0,50 He orpaHrdeHn
4000100001 © B pafoTe HAKDMN 100,00 1000,00 He orpaHrdeHo

Puc. 7. CtpaHuua «KapTbi»

B 3aBMCUMMOCTM OT ypOBHsI JOCTyna 3aperncTpupoBaBLUerocs B Beb-cepBuce nonb3oBaTtens, cTpa-
Huua «KapTbI» cogepXut cnegyoLyo MHGPOPMaLMIO:

e AN BOWeALWeEro noA JMOoMMHOM KNWEeHTa WU [OTMHOM AepXaTend C YpPoBHEM AocTyna
«Ko Bcem kapTam u cyeTam KrmMeHTa» — CMUCOK BCEX KapT, 3aKPEMMEHHbIX 3a AaHHbIM KITMEHTOM
B HacTosiLLEe BPEMS;
e Ond Bolegwero MoA [OMMHOM AepxaTenss C YPOBHEM [A0OCTyna «TOMbKO K CBOUM
KapTam 1 BCEM cyeTam KnveHTa» unm «TorfbKo K CBOMM KapTam» — CMIMCOK KapT, Aepatenem
KOTOPbIX OH SIBNSIETCS.

Ha cTtpaHuue Hag Tabnuuen otobpaxaeTtcs oblias ctaTUCTUKa No BCEM KapTam:
o  «Bcero kapT» — obLLee KOnM4ecTBO KapT;
o «B pabote» — konu4ecTBO KapT B COCTOsAAHMM «B paboTtey;
e «3abnoknpoBaHO» — KONMYECTBO 3a0NOKMPOBAHHLIX KapT.




B 3aBMCUMMOCTM OT paspeLueHuid, YCTaHOBIEHHbIX agMUHUCTpaTopoM lTodcucmembi, Nonb3oBaTenm
NMEeIOT BO3MOXHOCTb 3abrnokupoBaTth KapTy. [Ansa atoro Ha cTpaHuue «KapTbi» B rpade «CocTtosiHne» oTob-
paxaeTcs ccbinka (6nokuposath). [na 6nokMpoBKM KapTbl Morib3oBaTenb AOMKEH co3aaTtb B BeG-cepBuce
COOTBETCTBYHLLYIO 3asBKy. [TpocMoTpeTb cTaTyc 1 cogepkaHue cOopMUPOBaHHBIX 3asiBOK MOXHO, BbiOpaB
MYHKT rnaBHOro MeHto «3asaBku / MpocMoTp 3aABOK Ha GNOKUPOBKY KapT» (cm. n. 3.7.1, cTp. 22).

OTnpaButb (YTBEPAWUTb) UK yaanuTb (OTMEHUTb) CCHOPMUPOBAHHYHO 3asiBKYy Ha BGNOKMPOBKY KapTbl
MOXHO Ha cTpaHuue «HeoTnpaBneHHble 3asaBKu» (CM. n. 3.9, cTp. 25).

MpumeyaHue.

NHdopmaLumst 06 M3MeHEHHOM COCTOSIHUM KapTbl OTpasnTCs B BeO-cepBUCe He cpasy,
a Tornbko nocne o6paboTKM 3asiBKN U NOCreaytoLLero nomy4YyeHunst AaHHbix 13 OLL.

[nsa kaxgow KapTbl HA CTPaHMLE OTpaXatoTCs CreaytoLne AaHHbIE:
e «Howmep kapTbi». Homep kapTbl O4HOBPEMEHHO SIBMSETCS CChITKOW AMA nepexoja Ha cTpa-
HULY bopMUpoBaHmMs oTYETa «TpaH3akumMmuy (cMm. n. 3.5);
e «CocrosiHMe» — B rpadye oTobpaxaeTcs COCTOSHME, B KOTOPOM HaxoauTcd kapTa. [ns ne-
peBofa KapTbl B COCTOsSIHME «YTepsAHa» LWENKHUTE No ccbinke (brokvposaTh). OTKpoeTcsa cTpa-
Huua «Co3paHue 3asiBOK Ha 61TOKMPOBKY KapT» (cM. n. 3.7.2, cTp. 23).

MpumeyaHue.

OGpaTtHoe wu3MeHeHMe (M3 COCTOsIHUS «YTepsiHa» B cocTosiHue «B pabote») B
Beb-cepBUCE BbINOMHUTL HEBO3MOXHO.

o «[lepxartenby — oTobpaxaetca ®. U. O gepxartens kapTbl;
e [fanee criegyloT rpadbl, oTpaxarowme MHPOpPMaLMo O CXemMe HavyucreHus u pasmepax 6o-
HYCOB:
o «CxeMa HauucneHunst 6GoHycoB» — oTOOpaXkaeTcsi Ha3BaHWE CXEMbl, B COOTBETCTBUU C
KoTopown oTchopmMaTMpoBaHa KapTa;
o «TeKywun 6oHyC» — OTOBpaKaeTCs KOnM4ecTBO TekyLmx 6oHycoB (ans cxembl MOCT
Bcerga paseH «0»);
o «MakcumanbHbIi GOHYC» — OTODOpaXKaeTcs MakcMMarbHOe KonM4ecTBO GOHycoB (anst
cxembl [MOCT Bcerga paBeH «0»);
o «BoHyc 3a npeq. mecsu» — oTobOpaxaeTca  KONMMYecTBO OOHYCOB, MOMYYEHHbIX B
npegbiaywem mecsue (ucnonedyetcsa gns cxembl NMPMEC, B kOTOpoi pa3mep CKuaku 3a-
BMCMUT OT KONMMYECTBA HAKOMMEHHbIX BOHYCOB B NpeablayLlem kaneHgapHoOM Mecsiue);
o «[poueHT cknakn» — OoTOOpaKaeTCsl MPOLEHT CKMOKW AOnsi CXEM, MNpedycMaTpuBaroLLmX
NpeoCTaBrieHMe CKUOKM TOMNBKO B npoueHTax (ans cxem HAKOT n NMPMEC He ykasbiBaeTcsl);
o «[laTa okoH4YaHus OENCTBUSA» — OTOOpaXkaeTcs AaTa OKOHYaHUS OENCTBUSA KapTbl.



WHcTpykums nonb3osatens. Web-Service. JIHP

3.5 OT1yéTbl

Mpu HaBegeHUM Kypcopa Ha MyHKT rMaBHOMO MeH «OTyeTbl» NOSABMASETCS BCMNSbIBAOLEE MEHIO,
cofepxalllee CCbIkM AN nepexofa K OTYETAM W 3arpy3ke MOArOTOBIEHHbIX ANS KMMeHTa LOKYMEHTOB
(cm. Puc. 8):

o «TpaH3akummn» — POPMUPYETCH HA OCHOBAHUM JaHHbLIX NO TpaH3akumsam. B oT4ET BbIBOAMT-
ca MHOpMaUMA O TpaH3aKUMsX C BO3MOXHOCTBIO NOABEAEHWs UTora Mo ycnyram v kaptam
(cm. n. 3.5.1);

o «Tekywme ueHbl Ha TO» — hopMMpyeTCA HA OCHOBaHWM AaHHbIX O Tapudax TepMUHanos,
NpuHATLIX M3 OL. B OTY4ET BbIBOAMTCA MHGOPMaLNs 0 HOMepe, Ha3BaHuu 1 agpece TO, a Takke
LeHa 1 JaTa Havana gencTBus LeHbl Ha aadHon TO no kaxgon ycnyre (cm. n. 3.5.2, ctp. 18);

o  «J[lOKyMeHTbI» — 3arpy3ka nobbix JOKYMEHTOB, MOATOTOBMEHHbIX agMUHUCTpaTopom [1od-
cucmemb! Ans knveHTa (cm. n.3.5.3, ctp. 20).

Wudoprauns
* F
HAPTEI
[Pz = NPUMEHUTB

QOTuETH _}.

TpamaakLn
TP OB MDA Teryuye WeHs Ha TO .02 2013 0 1]

AorasHTrl (Beavaimans| KOrHuecTRO Jpt 40 MCTOSMGL COOMa JSCTES NOgrmogy; |
A
[up 211500 5 ? 5
HECTMPARMEHHEE TAREHIA A MocKES, PRvcean ., 4. 12, ¥8, 105

OTHAZ OT NOJIMACH ) :
arsfoH 301 AEETE

CMEHMATE MAPCM T

HCEIHEA) YOTTM

OEPATHAR (BAE

=]

Puc. 8. Nepexoa k dbopMUpoBaHMIO OTHETOB U3 MMABHOIO MEHIO
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Bce uckntountensHble aBTopckme npaea npuHagnexat OO0 «HKT CodT1eap».
Mepenava gaHHOro JOKYMEHTA Uy NMpaB Ha HEro TPETbUM NvuaMm, ero pacrnpocTpaHeHne, paBHO 1 UCMOSb30BaHNe
NHbIM 06pa3om 6e3 nucbMeHHoro cornacust npasoobriagatens OO0 «HKT CodTeap» 3anpeLLeHbl
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3.5.1 OTuéT «TpaH3akuun»

Ona nepexoga Ha cTpaHuuy «TpaH3akuuMu» Heobxoaumo BbiOpaTb MYHKT [MIABHOTO MEHH0
«OT4eTbl / TpaH3aKLUN».

Ha ctpanuue «TpaH3sakummu» (cM. Puc. 9) 3agatoTca ycrnosnsi GOpMUpOBaHUA OTHETOB MO yCryram,
KOTOpble ObINv OKa3aHbl NOb30BATENHO.

TpaH3akyum
KapTel |E-|:e j
¥omyra Bce -

Touka oOCnyHMESHMA Bribpate TO | Bce
c IIZIl "I [Aneape =] [z013 =] EEE

Mepuog
no |31 "I [Aneape =] [z013 =] EEE
TOESPHEIE TRAHZSKLIMM ¥ Brieoams

F'aELIJMQEHHbIIﬁ oT4eT

NMOKASATE

CoxpaHATE Kak dain: |<Dc:prv1aT PDF, *.pdf j CoxpaHuTE |

Puc. 9. CtpaHuua ycnoBun dhoopmMmnpoBaHus oT4éTa «TpaH3akLuum»

[na dopmmnpoBaHnsa oTYéTa BbINOMHUTE cneaylolwne encTBUS:
1. Bblbepute kapTbl. B 3aBucmmoctM oT cnocoba, YCTaHOBIIEHHONO aaMWHMCTPATOPOM
lModcucmembi, BLIOOP KapT BO3MOXEH M3 BbIMNafatoLLero cnucka (MoXxHo BbiOpaTb OgHY unu Bce
KapTbl), UK C UCMONb30BaHNEM bunbTpa (MOXHO BbiIGpaTh NMtoGoe KONUMYECTBO KapT):

MpumeyaHue.

[na nonb3oBarens, 3aperncTpmpoBaBLLErocAa nog JiormHOM AepxKarend C ypoBHEM [0-
Ctyna «TonbKo K CBOMM KapTtam 1 BCEM CHETaM KITMeHTa» Uin «TornbKko K CBOUM KapTam»
B CMUCKe npeacrtaBiieHbl TONbKO T€ KapThl, AepXXaTerieM KOTOPbIX OH ABIAETCA.

e BbIOOp M3 BbiNagatoLlero cnucka. Ecnu oT4éT HyxxHO cchopmMmpoBaTb NO BCEM KapTam Knu-
€HTa, OCTaBbTe 3HadeHue «Bcey; ans opmMmMpoBaHUs OTYETA NO KOHKPETHOW KapTe, BblbepuTe
€€ 13 BbinagaroLLero crmcka;

Cuctema «Petrol Plus» Mogcuctema «Personal Web Suite (PWS)» ‘ Bepcus: 2.9.2.0 14/31

Bce uckntountensHble aBTopckme npaea npuHagnexat OO0 «HKT CodT1eap».
Mepenava gaHHOro JOKYMEHTA Uy NMpaB Ha HEro TPETbUM NvuaMm, ero pacrnpocTpaHeHne, paBHO 1 UCMOSb30BaHNe
NHbIM 06pa3om 6e3 nucbMeHHoro cornacust npasoobriagatens OO0 «HKT CodTeap» 3anpeLLeHbl



e BblbOp KapT Cc Mcnomnb3oBaHnem dunbTpa. Ecnv oT4éT HyXHO cdhopmMmpoBaThb MO BCEM Kap-
TaM KNueHTa, LWEnkKHUTE Mo ccbinke Bee B Brioke «KapTel». [ns dopmmnpoBaHus oT4éta He no
BCEM KapTaMm HaXmuTe Ha KHomky | BbiopaTtb kapTbl | OTKpoeTcsi OKHO rpynnoBoro Belbopa KapT
(cm. Puc. 10).

Bribepute KapThl

QUALTP NO KAapTe:
33K POASEPRMEANMA _ 0003HA4AST oaMH MODOH 3HaK

Zsak % 0003#a4aeT NOCNSA0EATENEHOCTE MBI 3HAKOE

MpuMernTs
|KapTbl BoibpaHHble KapThl
00 {Hearoe H.H.) 4000000101(Nertpoe M.01.)
02 (Mearoe M.H.)
BpaTe BCe CumeTuTs

BrifpaTte OTMEHUTE

Puc. 10. BbiGop rpynnbl kapT

B nesom cnvcke («KapTbi») HaxoauTcs nepeyveHb BCeX kapT, NpUHaaneXallmx KnneHTy / gepxarerto.
B npaBom («BbiGpaHHble KapTbl») — KapTbl, BbiOpaHHbIE 111 hopMMpoBaHMs oT4éTa. [Ins nepeHoca
B MPaBbI CMIUCOK BCEX KapT HAXXMUTE Ha KHOMKY . [na o4ncTkM cnmcka BbIOPaHHbIX
KapT HaXXMWUTE Ha KHOMKY . [na nepeHoca OAHOM KapTbl M3 OQHOrO CriMcka B ApYrow
LLENKHUTE MO 3TOMN KapTe B COOTBETCTBYIOLLIEM CMUCKE.
Yno6HbIM cnocobom otbopa kapT B criydae nx 60mbLLIOro KOnnyecTBa SBsSeTC yCTaHoBKa ounbTpa
no Homepy / pepxaternto kapTel. BbibepuTe n3 BbinagatoLero cnucka «dunbTp No HOMepY KapTbl:»
ycnoBue punbTpaumu;
o «BCe» (BCe KapThbl);
«=» (TOYHOE COBMageHne HoMepa KapThbl);
«>» (Ne kapTbl 6onbLUe 3a4aHHOr0);
«<» (Ne KapTbl MeHbLUE 3aaHHOrO0);
«>=» (Ne kapTbl 6onbLLe UnNn paBeH 3agaHHOMY);
«<=» (Ne kapTbl MEHbLLE UMW paBeH 3aaHHOMY);
«COOEPXKMTY (B HOMEPE KapTbl UM B MMEHN €€ AepxaTensi COOAePXMTCA nocrnenoBa-
TENbHOCTb 3a4aHHbIX LUMAP U YacTb UMEHU AepXKaTerns COOTBETCTBEHHO).
dunbTp He YyBCTBUTENEH K pernctpy. Npu ycTtaHoBke hunnbTpa Angd BCEX YCNOBUA, KPOME «BCEY»
N «=», MOXHO WCMONb30BaTb MOACTAHOBOYHbLIE CUMBOIbI: «_» U «%». 3HaK «_» 3ameHsieT 1
CMMBON B YCTaHaBMMBaeMOM OUNbTpe; 3HaK «%» — noboe KOnM4ecTBO CMMBOJSIOB.
Mpumep 1.
Ona otbopa u3 pguanasoHa HomepoB 4000 000110 — 4000 000139 «kapT B AuanasoHe
4000 000120 — 4000 000129 MoxHO ycTaHOBUTL (hunbTp «cogepxumt» 4000 00012_.

O O O O 0 O



Mpumep 2.
MpegoycmoTpeHa BO3MOXHOCTb YCTAHOBKM KOMOVMHMPOBAHHOIO ounbTpa Ha HOMEpP KapTbl NJIOC
®UNO pepxatens. B npmBegéHHom Ha Puc. 11 npumepe punbTp YCTaHOBMEH Ha YacTb HOMepa
kapTbl («400000013») n BxoxaeHne OykB «poB» B (hamunuio gepxatens. [Npu pasgenbHown
ycTaHoBke ounbTpa pesynbTat Obin 6bl criegylowmnm:
o MO HOMEepY KapTbl — BbliOpaHbI oka3anuck 6bl 5 kapT ¢ 4000000133 no 4000000137;
o Mo chamunumu gepxaTtens — BblOpaHbl okasanucb Obl 3 kapTel: 4000000115 (lMosa-
poB A. M.), 4000000133 (Anekcangpos C. I1.), 4000000136 (Koctomapos B. I').
B pesynbrate ycTaHOBKM KOMOWHMPOBAHHOIO (bunbTpa BbiOpaHHLIMU OKa3anucb TONbKO [Be
kapTbl (cMm. Puc. 11 6)): 4000000133 (AnekcaHgpos C. I1.) n 4000000136 (Koctomapos B. I).

BbibepuTe KapThl

PuALTp No KapTe: 400000013 %pos
3HaK NoA4EQHHEAHHRA _ 000zHa4asT/00kKs NIDGoK ZHaK
3uak % ofoasauasT NOCNef0EATEADHOCTE MO0 ZHAKDE

copepxi 7] [400000013%F _Mpumermre BeibepuTe KapThI
Eigﬁ; A M) T __ TUALTP NO KapTe: 400080813%008
(AnerncaHapoe C. IM.) ‘#/ 3uak NoA4EPHMEANMA _ 00038a%3ET D0 MeD0K 353K
(Kopones A. C.) L Zuak ¥ ofo3nauaeT noCnesoEaTRAH0rTE nvbbo: 3HakoE
(Kupmewrmr M.T1.) I-:'_:-?'_'-'HZ.LI I4DDDDDD13%; _MpumenuTs
(KocTomapos B. ) KapTsi

400

0137 (Hanmnce A. 0.) 0133 (Anexcangpos C. M.)
1 BHHACE {

(Heanos M. H.) 4000000136 {Koctomapos B. T.)

BriSpaTte Bce |

Puc. 11. NMpumep ycTtaHOBKM (hunbTpa KOMOMHUPOBaHHOro ¢hunbTpa No Homepy KapTbl U aepxarento

B none npaBee Ccrnmcka eBeguTte 3Ha4yeHne Cbl/IﬂpraLl,l/Il/I N HQXMUTE Ha KHOMKY an/IMEHVITb . Kapr|,
yaosreTsopAomne yCtaHOBI1EHHOMY d)I/IJ'Ipry, nobaBATcs B CMUCOK Bbl6paHHbIX KapT. I'Ipvl 3TOM
KapThbl, no0aBneHHble B CrIUCOK paHee, B HEM oCTaloTCS.

Mo OKoHYaHMM NOArOTOBKM CrIMCKA KapT HAXXKMUTE Ha KHOMKY | BbiopaTh |.
3ameyaHue.

Ucnonb3ys cdunetp (cM. Puc. 10), MoxxHO BbiIGpaTh Bce kapThbl, 3afaB ycriosune unb-

Tpaumn «Bce», n HaxaB Ha kHOMKy | BblopaTb Bce | OgHako 3ToT cnocob BbiGopa

BCeX KapT ABJ1A€TCA HeonTuMalibHbIM. Bbl60p BCeX KapT pekomMmeHOoyeTCA Npou3Bo-
OWTb No ccbinke Bee.

2. W3 Beinagatowero cnucka B 6noke «Ycnyra» Bbibepute ycnyry, N0 KOTOPOW OOIMKEH cdop-
MupoBaTtbCcsa OTYET. pegycmMoTpeHo hopMMpoBaHMe OTYETA Kak MO KaXZow ycnyre oTAernbHo,
Tak 1 N0 BCEM MMEIOLLMMCS YCryram cpaay.

3. B 6noke «Todka oBCry)MBaHUA» HaXMUTE Ha kHoMky [ BbiGpaTk TO | OTKpoeTcs OKHO, B
KOTOpOM credyeT 3agaTtb ycnosue ans cdpunbtpauumn cnvcka TO. YkaxuTte B none «dunbTp:»
3Ha4yeHne Ons oTbopa, ¢ KOTOPbIM OOIMKHbI CpaBHMBATLCA 3HadYeHus 13 cnvcka TO, nocrne 4yero
HaXMWUTE Ha  KHOMKY . OTobpasutcss  oTUNBLTPOBaHHbLIN  cnMcok  TO,
YOOBIETBOPSAOLMNX YKa3aHHOMY 3HAYEHWIO.

B kauecTBe 3HaveHus anst oTbopa MOXET UCNofb30BaThCA YacTb HOMepa 3KkBarepa — BrnagenbLa
TO, yacTb HaseaHus TO wnu vyacte Homepa TO. MNMocne npumeHeHus unbTpa Bbibepute Tpedye-
myto TO, oB6cny>kmBaHNsS Ha KOTOPOW 4OMKHbI NOMacTb B OTYET.

MpumeyaHue.

Ecnn octaBute none «®PunbTp:» NycTbiM U HaxaTb Ha KHOMKy |[MpPUMEeHUTD |,
oTobpa3nTcs nonHbli cnmcok TO.

Ecnn oT4éT HyXHO cdhopmupoBaTth € y4€TOM obcnyxmBaHmn Ha Bcex TO (B Tom yncne B OLI),

OCTaBbTe nosie NycTbiM unu BoibepuTe 3HavyeHne «Bcey cnpasa oT kHonku | Beibparb TO |.
4. B 6noke «[lepuogy 3agante nepmog BPEMEHMU, 32 KOTOPLIA PacCYMTLIBAETCSH OTYET.

MpumeyaHue.

Bua nons «I'Iepvlop,» 3aBUCUT OT HACTPOeEK, yCTaHaBIMBaeMbIX aAMUHNCTPATOPOM. B
HEM MOryT OTCYTCTBOBAaTb NOJA And BBOAA YacCcoB, MUHYT U CEKyHA.




5. YcraHoBute chnar «BbiBoguTb» B 6rioke « ToBapHble TpaH3aKUUny, ecnn Heobxoammo oTob-
pa3nTb AeTanbHy MHMOpPMaUMio (HaMMeHOBaHNS TOBapoB) O MPUOBPETEHHbBIX COMYTCTBYIOLLUX
TOoBapax.
6. [anee anst OTKPbITMA OOMOMHUTENBHBIX NapamMeTpoB (POpMUPOBAHMA OTYETA LLENKHUTE NO
CCbINKe PacluvpeHHbI 0T4eT, pacrnonoXXeHHOW B HDKHEN YacTu cTpaHuubl (cMm. Puc. 9):
o C noMoLLbio nepeknovatens B 6noke «CopTupoBaTb NoO» YCTaHOBUTE BUA, COPTUPOBKU
AaHHbIX B OTYETE — MO HOMEepy KapTbl, 3aTem Mo AaTte obcnyxuBaHus unu no gate o6-
CMYXMBaHWs, 3aTeM Mo HOMepy kapTbl. Bropon cnocob copTMpOBKM YCTAHOBIIEH MO YMOr-
YaHuio;
o ycTtaHoBuTe dnar «BeiBoguTtb» B Gnoke «Wtor no ycnyram», ecnu Heobxognmo oTo6-
pa3nTb OTAENbHbIM OrIOKOM AaHHbIE MO KONMYECTBY U CTOMMOCTW OBCNY>XUBAHUSA KaXXOown
13 BbIGpaHHbIX YCNyr 3a OTYETHbIV NEpPUOL,;
o ycTaHoBuTe dnar «BeiBogntb» B Orioke «MTor no kapram», ecnn Heobxogumo oTobpa-
3UTb OTAENbHbIM GSIOKOM AaHHbIE MO KOMWYECTBY U CTOMMOCTM ODCHyXMBaHWUSA ANsl Bbl-
OpaHHbIX KapT 3a OTYETHBIN NEPUOL;
o ycTtaHoBuTe dnar «BbiBoguTb» B Onoke «[epxaTtenb», ecnn HeobxogmMMo oTobpasutb
MHGOPMaLMIO O AepXKaTensax KapT;
o yctaHoBuTe chnar «BeiBognTh» B 610Ke «TpaH3akummy, ecrnv Heobxoammo otobpasutb
MHGOPMALMIO O TPaH3aKUMsIX MO KapTam.

7. Tlocne ycTaHOBK/ BCEX MapameTpoB HaXXMMUTE Ha KHOMKY | MokasaTts |.
MpumeyaHue.

B cnyyae ecnv aaHHble Mo TpaH3akUMsIM B CDOPMUPOBAHHOM OTYETE HEe CXOAATCS C
dhakTnyeckumu, obpaTtutecb K aaMuHUcTpatopy [lodcucmembl — BO3MOXHO, MNpu
POpMMPOBaHMKM OTYETA He ObINK y4YTeHbl oGCnyxmBaHUs Ha Tex TO, BUOAUMOCTb KO-
TOpbIX 3anpellieHa agMUHUCTPaTOPOM.

B okHe Bpay3epa oTobpasnTtcst chopMUPOBaHHbLIA OTHET (CM. Mpumep Ha Puc. 12).

TpaHzakymm

TpaHsakuuu
01.03.2013 00:00:00 no 31.03.2014 23:59:59

TO Knuext

Touxa Tekyui
Kapra epaTens ec TO Ta a Konwsecteo Eo K ]
i . obcnpksanma A Gy Y Llewa CTommocTs LieHa CToumocTs Crmaxa cl:i:;« Y “pohye | SOMMEHTADH

Vemyra Konwdecteo CToMMOocTe Ha TO CTommocTe Crugrs
Mioro: 10,00 0,10 0,00

Kapra Yeryra Konwuecteo CTowsocTe Ha TO CrommocTe Crmaxa

HOBbIWM OTHET

Puc. 12. NMpumep oTyéta «TpaH3akunn»

B none «boHyc» oTobpaxkaeTcst KONMMYECTBO HAYUCIIEHHBLIX BOHYCOB MO TPaH3aKLMK.

B none «Tekywwnn 6oHyc» oToOpaxkaeTcs Konn4ecTBO OOHYCOB Ha KapTe Ha MOMEHT co3daHust
TpaH3aKumu.

8. [na pacuéra oTuéTa no ApyrvM YCroBUAM (hOPMUPOBAHUS HAKMITE Ha KHOMKY | HoBbIii oTueT |
BebG-cepBurc 0ToOpasuT crpaHuLy ¢ ycnoeusimm oopmmpoBanus (cMm. Puc. 9 Ha cTp. 14).

9. [Ons neyatn oT4ETA WENKHMUTE MO CChiNke [leyaTts.



dopma oT4ETa OANdA neyaT OTKpPbIBAETCS B HOBOW BKNagke okHa Opaysepa. Cnegom 3a Hel oT-
KpblBaeTcs ctaHgapTHoe okHo Windows ¢ napameTpamu neyaTtu.
10. Onsa akcnopTa davina B nporpammy MS Excel ¢ nocnegytowen BO3MOXHOCTbIO MPOCMOTpa
Unu coxpaHeHus parna B opmate *.x1s LWENKHUTE MO Cebinke SkcnopT B Excel. B otyéTte B
NEBOM BEpPXHEM YNy BbIBOAUTCA HasBaHue knueHTa. OHO npefHasHadeHo AN yrnpoLleHust
naeHTnrKauum oT4ETOB, NOMNy4YaeMbIX OT KIMEHTOB B LIeHTpanbHOM oduce.

lModcucmema no3BonsieT opMmpoBaTh NpocTor dopMaT oTyéta «TpaH3akuun» (He pacLuMpeH-

HbI) C OAHOBPEMEHHOM Bbirpy3kon B chopmatsl: *.pdf, *.xIs unu *.rtf. [insa atoro HeobxogmMmo, 3agas ycrioBus
dopmmpoBaHua oT4€Ta (cMm. Puc.9), BbiOpaTe wn3 Bbinagawowero cnvcka «CoxpaHutb Kak chann:»
Tpebyembili bopmaTt, a 3aTemM HaxaTb Ha KHOMKY . [anee, B 3aBUMCUMOCTN OT HACTPOEK
ucnonbdyemoro Opay3epa, MOSABUTCS 3arnpoc Ha OTKPbITUE / COXpaHEHWE OT4YETa, WM XKe OT4ET
oTkpoeTcs / coxpaHutcsa 6e3 3anpoca.

MpumeyaHue.

MapameTp «TpaH3akuuin Ha cTpaHuue:» (cMm. Puc. 12) npegHasHayeH Ons ykasaHwsi
KonuMyecTBa CTPOK B OTYETE, OTOOpaXKalLlMxcsi Ha ogHoW cTpaHuue. Ona Bbibopa
HY>KHOrO 3Ha4YeHusi HeobXOo4MMO LUENKHYTb MO OOHOMY M3 MMEILLMXCA BapuaHToB
(20/ 50/ 100 /200 / 500).

OnemeHTbl NOCTPaHUYHOW HaBWUrauum, PacrnosioXeHHble Mo OCHOBHOW Tabnuuen oT-
YyéTa, NpegHasHa4veHbl NS nepexofa Mexay cTpaHviuamu B cryvasx, korga obuiee
KONMMYeCTBO CTPOK B OTYETE Oonblue, YeM OTOOpaXKeHO Ha ogHowu cTpaHuue. NocTpa-
HUYHas HaBuraums no3BonsieT BbiOpaTb KOHKPETHYHO CTpaHuuy Ans nepexona K Hew,
nunbo nepenTn Ha OgHy CTpaHuly Brnepéq / Hasag.

3.5.2 OTyéT «Tekywme ueHbl Ha TO»
Ona nepexoga Kk OPMUMPOBaHMIO OTYETA HeoOXoOMMO BbIOpaTb MNYHKT [M@BHOMO MEHI0

«OT14eTbl / Tekywme LeHbl Ha TO».

Ha otkpbiBwelica cTpaHuue «Tekywue ueHbl HA TO» MOXHO BOCMONb30BaThbCs punbTpamm

(cm. Puc. 13).

TekywHe ueHsl Ha TO

Horep TO
HazeaHme TO
Aapec TO

MokazaTe AATY HaYana AeMCTEMA LEHkl I eesoure

CO30ATE OTUET

Puc. 13. CtpaHuua ycnoBun chopmmpoBaHusi oT4yéta «TeKkywue ueHbl Ha TO»

[na dopmmnpoBaHnsa oTYéTa BbINOMHUTE cneaylolne encTBuS:
1. Ecnu TpebyeTcsa oTobpasuTb B OTYETE TeKyLime LieHbl Ha KOHKpeTHown TO, BoCnonb3ynTech
cnegyowmmMmn ounsTpamu:
o none «Homep TO» — ykaxnte HoMmep uUHTepecytoLlen TO;
o none «HassaHne TO» — ykaxuTe Ha3BaHue (4acTb HasBaHus) TO;
o none «Agpec TO» — ykaxuTe agpec (Yactb agpeca) TO.
YUTto6bl 0TOOpasnTb B OTYETE TeKyLme LeHbl Ha Bcex TO, ocTaBbTe Nons unbTPoB MNyCThbIMU.
o AONns oTpaXeHus B OTYETE AT Havana geNcTBuMS LeH Mo ycnyram (OHW oTobpaxatoTcs B
ckobkax psigoM C UeHamm Ha ycnyrm (cm. npymep Ha Pwuc. 14)) yctaHoBuTe donar
«BbiBognTtb» B none «lMokasaTe gaTy Hayana 4EeNCTBUS LEHbIY.

MpumevaHue.

MonHeIn cnncok TO ¢ ykasaHWeM HOMepa, Ha3BaHUSA U agpeca MOXHO NPOCMOTPeTb
Ha cTpaHuue «Touku obenyxuBaHus» (cMm. n. 3.6).




2. HaxmuTe Ha KHOMKY |C03,anb oTyeTt | B okHe Gpaysepa oTobpasntcsi chOpMMPOBaHHBIN
OTYET (cM. Npumep Ha Puc. 14).

Tekywne yeHel Ha TO

Tekywme ueHbl Ha TO

Mz
HazgaHke TO Aapec TO B T M PO 1 T & B
TO EHIMH A acno & EeHakH - [ 4 EH3HH
75 TUMHEET Mg Macno-10 Macnod 75 g5 CYIER Macno-5 Macnol a5 93
1 1 19.29 18328
1 1 1.99 1.93 1.97

Todks
YN, CmoneHaA,

1 I0ECNYRME SHKA 10 10.20 11.44 1216
N1 b

1 212 313

2 2 12499 1395

104 1111 1212
105 1.1 1212

HOBbIM OTHET

JHcnopT B Excel

Puc. 14. Npumep otyéTta «Tekywme LeHbl Ha TO»

MpumeyaHus:

1. B OTYET BKMOYAOTCHA OaHHbIE MO LieHaMm TepMuHanoB Tex TO, BUOUMOCTb KOTO-
pbIX paspelleHa agMUHUCTpaTopoM [Todcucmemsi.

2. EcnuHa TO ecTb TepMuUHarnsbl, LieHbl Ha KOTOPLIX pa3nuyaTcsa XoTs Gbl MO OOHOM
ycnyre, To B OTYETE MO KakOoMy M3 3TMX TepMMUHAarnoB LeHbl OyayT BbiBedeHbl OT-
AenbHbIMK CTpokaMu (cM. Npumep Ha Puc. 14). Mpu aToMm coBnagatolwne LeHbl 6yayT
oTOGpakeHbl TONbKO B OHOM (BEpXHEN) CTPOKe OTYéTA.

3. [Onsa skcnopta canna B nporpammy MS Excel ¢ nocnegytoLien BO3MOXHOCTbIO COXpaHeHMs
unn npocmoTpa danna B popmate *.xls LWENMKHUTE NO CCbifike JKcnopT B Excel.
Ona ¢opmupoBaHMs HOBOro OTYETa C APYrMMU  YCINOBUAMM  (PUMBLTPOB  HaXMuUTe Ha

kHonKy | HoBb1t oTueT | Be6-cepeuc 0To6pasuT CTpaHmLly ¢ ycriosusiMm (hopmMupoBaHus (oM. Puc. 13).




WHcTpykums nonb3osatens. Web-Service. JIHP ‘

3.5.3 [MonyyeHue BHELWHUX AOKYMEHTOB

JokymMeHTbI, ChOPMUPOBaHHbIE CTOPOHHUMU NMporpammamu (cyeTa—akTypbl, HaknagHble U np.), a
Takke Nobble apyrue AOKYMEHTbI, MOATOTOBMEHHbIE ANS KNMEHTa SMUTEHTOM, MOTYT BbITh MOSy4YeHbI NOMb-
30BaTeNemM Yepes NYHLI kabuHeT. [Ins NpocMOoTpa CncKa BHELLHWMX OOKYMEHTOB W UX 3arpy3ku Belbepute
MYHKT rMaBHOro MeHo «OTuYeThbl / [loKyMeHTbI».

Ha oTpbiBLueiics cTpaHuue (cMm. Puc. 15) oToGpaxaeTcs Crmcok AOCTYMHbIX Ans 3arpy3ku OOKYMeH-

TOB.
[okyMmeHThl
Dara Hazeanue Paamep, KB
WNT 2013
= J.—' 'D T Qnucanme. 7z 20,0
29 i],.: .2:"1 * AT npvema-nepegaus HedTenpomveToe xs 682
29012013
29 .'I_ .'J'UI " od b aeaHe 2010-12-31 124 or 010307 1xs a7
1516 oy b agame 2010-12-31 124 o7 010307 1xs :
WO01.2003 | o
1443 Cust 201 3-41 pi 272
29.01,2013 BT
1413 Cuer Jo13-39 pgl 22.0
29012013 cuer 201338 pof 26,0

Brero pokyMeHToR: 6

Puc. 15. CtpaHnua «[JOKyMeHTbI»

Cnmcok AOKYMeHTOB oToOpaxaeTcs B Buae Tabnuubl, COCTOSILLEN U3 CreayoLmMx CTONOLU0B:
o «[JaTa» — paTta n Bpems pasMmeLLeHus aina Ha cepeepe;
e «HasBaHue» — Ha3BaHue danna;
o «Pa3smep, KB» — pasmep anna.
[na 3arpysku cpaina HaxMuTe Ha ccbinky <umsa_danna>. [danee, ctTaHgapTHeIM cnocobom coxpa-
HUTe charn Ha aucke.

Cuctema «Petrol Plus» Mogcuctema «Personal Web Suite (PWS)» ‘ Bepcus: 2.9.2.0 20/31

Bce uckntountensHble aBTopckme npaea npuHagnexat OO0 «HKT CodT1eap».
Mepenava gaHHOro JOKYMEHTA Uy NMpaB Ha HEro TPETbUM NvuaMm, ero pacrnpocTpaHeHne, paBHO 1 UCMOSb30BaHNe
NHbIM 06pa3om 6e3 nucbMeHHoro cornacust npasoobriagatens OO0 «HKT CodTeap» 3anpeLLeHbl




3.6 Toukm ob6cnyxuBaHuA
Ha ctpaHuue «Touku obcnyxuBaHua» (cMm. Puc. 16) cooepxutcsa cnmcok TO, BBeaéHHbIX B OLL.

Touku obcnyxmnsaHus

DHAETP: I [MpUMEHKTE
3Hak NOO4EPKKMEaHMA _ OB0SHAYAET OOMH MHOE0M SHAK
3HaK % 0B03HaAY3ET NOCNEA0EATENEHOCTE NKEEIX SHAKOE

M TO Tonbko ceoero pEryoHa
TO Ha cTpandue (B0): 20, 50, 100, 200, 500

M2 m.n. [M2 akeadeps, MNe TO] HaseaHde TO Adpec TOUKW 0BCOyHKMEIHKA

1 [4000, 1] Todka DEcmeKMEIHMA M21 Sy, CmoneHad, o110

[4000, 3] To3 BOT TakoW BOT a0pec i TOYKW OBCySHHERHWA 3
[4000, &)
[4000, 13
(4000, 14]
[4000, 36] AnA TanoHOE
[4000, 37] TECT MaKs fhecTHEANEHAA 14

L Mt =2 B ey IR R R B S

[4000, 38] TECT Makc2 OonronpyIHsbA
HafgeHo TO: 2

MNevyaTts
SkcnopT B Excel

Puc. 16. CtpaHuua «To4ku ob6cnyxuBaHus»

Ona kaxgon TO ykasaHbl: €€ HOMep, Ha3BaHVe M afpec, a Takke HOMep 3KBaviepa — Bnagenbua
TO. CtpaHuua no3sonseT, ncnonb3ys punbtp, dopmmpoBaTe cnucok TO, HacTpamBaTb KONMMYECTBO OTOO-
pakaeMbIX Ha OOHOW CTpaHULE CTPOK AaHHOrO CrmMcka, OCYLLEeCTBNATb YAOOHbIM Nepexoq Mmexay cTpaHuua-
MW, pacnedaTbiBaTb U / Uy 9KCNMOPTUMPOBATL CNUCOK B nporpammy MS Excel.
Ha paHHOM cTpaHuue pacnonoXeHsbl cnegyoLlmne anemMeHThbI:
o none «dunbTp:» — CNyXUT Ans otoopa n3 obuiero cnmcka Tex TO, B pekBM3nTax KOTOpbIX
COLEPXKUTCS YKa3aHHOE B JaHHOM Mofe 3Ha4YeHne, NpUYEM y4mnThiBarOTCA BCce pekBnauTbl TO:
O HOMep 3KBanepa,;
o Homep TO;
o HasBaHue TO;
o appec TO.
lMocne BBOgA 3HayeHWss Ons Hadana copmupoBaHua cnucka TO crnegyeT HaxaTb Ha

KHOIMMKY anI MEHWUTDb |,

Hanpumep, npu BBoge B none «®dunbtp:» (cMm. npumep Ha Puc. 16) 3HayeHnus <25>, nocne
HaXaTns Ha KHOMKy B cnncke ocTaHyTest TO, COOTBETCTBYIOLLME CTPOKaM 9 (HOMep
aoma B agpece TO) n 3 (4acTb Ha3BaHus TO).

e nar «TO ToONbKO CBOEro pernoHa» — npegHasHavyeH Ans oToOpaXKeHMsi CnMcKa TOJbKO
cBoux TO, T.e. TO amuTeHTa, 32 KOTOPLIM 3aKPENNEH NoNb3oBaTenb;

¢ napameTp «TO Ha cTpaHuue:» — npefHa3HadYeH Ans ykasaHus KonMyecTBa CTPOK B CMUCKE,
oTobpaxatoLmXca Ha ogHOM cTpanuue. [ns Belbopa HYy)KHOro 3Ha4YeHUs1 HEOBXOOAUMO LUEMKHYTb
no ogHoOMY 13 nmetoLmnxcsa BapmanToB (20 / 50 / 100 / 200 / 500);

e Tabnuua, cogepxkallasi Cnmcok oTobpaHHbIX ¢ nomMoLlbto unbtpa TO;

e  3MEeMEeHTbl MOCTPAHNYHOM HaBUraumMm — npegHasHa4veHbl Ansi nepexona Mmexay cTpaHiuamm
B cnyyasix, korga obLiee KonmyecTBO CTPOK B cnucke Borblue, YeM OTOOpaXXeHo Ha OOHOW CTpa-
Huue. locTpaHnyHaa HaBuraumsi No3BonsieT BbiOpaTb KOHKPETHYH CTpaHuuy Ans nepexopa K
Hel, NMbOo NepevTn Ha OfHY CTpaHuLy Bnepén / Hasag;



e ccbika [leyaTs — npegHasHadveHa gnsa nedatyn cnmucka TO. ocne HaxatTus Ha OaHHYHo
CCbINIKy B HOBOW BKMagke OkHa Opaysepa oTkpbiBaeTcs doopma cnucka TO anst neyartu, criegom
3a Hel — cTaHgapTHoe okHo Windows ¢ napameTpamu nevaty;

e  ccbinka JkcnopT B Excel — npegHasHaveHa gns akcrnopTta danna B nporpammy MS Excel ¢
nocregyoLLert BO3MOXHOCTBLIO COXPaHEeHUs Unv NpocMoTpa ¢havna B opmaTe * . x1s.

MpumeyaHue.

Ecnv npu ucnone3oBaHunm dunstpa dnar « TO TONbKo CBOEro perMoHa» CHAT, a rnone
«OnbTp:» MycTOE WM COOEPXWUT TONMbKO Npodenbl, TO MOCne HaxaTus Ha

KHOMMKY MpuMeHUTbL | Ha 3KpaHe MnoABUTCA coobLLeHme: «@unbmp He 3a0aH.
lMocmpoeHue criucka MoxXem 3aHsimb 3Ha4UMeIbHoe 8peMsi. ﬂpoaon)Kumb?».

3.7 3asABKku

Mpy HaBegeHUN Kypcopa Ha MyHKT rMaBHOrO MEHI0 «3asiBKWU», NOSIBNAETCS BCMIblBaloLEe MEHH,
cofepxalllee CCbinky ans nepexoaa K cTpaHuuam NpocMoTpa U hopMUpPOBaHUS 3asiBOK Ha GIOKUPOBKY KapT

(cm. Puc. 17).

KapTel

OT-ETH

CTPAEHA

TOYHEM OBECITY 4MBAHAA

AR ﬁ-

HECTNPABNEHHSE 3ARBKIA

P [Precems =] NPUMEHWTE

0K ABTRCTEAA NOAMACKH

MpocMoTp 33AB0K HA BROKMPOBKY KapT
Co3aaHWe 33ABOK HA BAOKWPOBKY KapT

Puc. 17. Nepexopn k paboTe ¢ 3aABKamMn U3 rMaBHOro MeHo

Bo3moxeH nepexopn kK cneayoowmm cTpaHvLam:
o «[lpocmoTp 3aABOK Ha GNMOKMPOBKY KapT» — COAEPXUT CMNUCOK 3asBOK Ha OriokupoBKy
KapT C ykazaHMeM UX CoCTosaHus (cm. n. 3.7.1);
e «Co3paHue 3asiBOK Ha GNTOKMPOBKY KapT» — coaepxut hopMy co3aaHus 3asiBku Ha 6ro-
KMPOBKY KapTbl, a Talke TeKyLMA CMUCOK 3asBOK C BO3MOXHOCTbIO MOATBEPAUTb Cpasy Bce
HeoTnpaBreHHble 3asBKW UM OTMEHWTb NBYLo 13 HKx (cMm. n. 3.7.2, cTp. 23).

3.7.1 TMpocmoTp 3asABOK Ha GNOKMPOBKY KapT

3asaBKkM Ha OMOKMPOBKY KapTbl MOCIe UX CO3[AaHWs OOCTYMHbl AfS NPpOCMOTpa Mpu BblIOOpe NyHKTa
rmaBHOro MeHi «3asiBku / MpocMoTp 3asBOK Ha 6N1OKMPOBKY KapT». CogepxaHue M COCTOsIHME 3asiBOK
oTobpaxatotcs B Tabnumue (cm. Puc. 18).

NpocmoTp 3asBok Ha Onokupoeky KapT

FARBOK HA CTPaHMLE [50]: 20, 50, 100, 200, 500, Bee

3aaBKK Ha BNOKMPOBKY KAPT
N2 n.n. Homep kapTel Hata zansku KommeHTapMA CocToAHMe
1 4000556666 14.03.2014 151822 [Npuwna g HerogHocTe  MNpuHAaTa
2 13 517:23 Tlpywna e HErogHOCTE  CozaaHa

YTepAHa MpuHaTa

Puc. 18. CTpaHMua npocMoTpa 3asiBOK Ha 6ITOKMPOBKY KapT

Ha pgaHHOM CcTpaHuue MOXHO NPOCMOTPETh CNeayoLLyo MHopMaLnio:
e rpaca «Homep kapTbl» — OTOOpaxkaeT HOMep KapTbl, MO KOTOPOM Obifla co3aaHa 3asiBKa;
o rpada «[laTa 3aaBKkn» — oTODOpaxaeT AaTy N BPeEMsi CO34aHNsA 3asiBKK;
e rpadcda «KommeHTapuity — oTobpakaeT KOMMEHTapPUI K 3asiBKe;
e rpada «CocTosiHne» — OTOBpaXkaeT TEKyLLEee COCTOSTHNE 3asiBKU.
Ha paHHOM cTpaHuLle ecTb BO3MOXHOCTb 33aTb KONMMYECTBO CTPOK (3asiBOK), oToOpaaroLwmxcs Ha
OfHOW CTpaHuue. [nsa aToro B BEpXHEN YacTh CTPaHWLbl HEOOXOAMMO LLENKHYTb MO O4HOMY M3 MMELLMXCS
BapuaHToB (20 / 50 / 100 / 200 / 500 / Bce).



B cnyvasx, korga obLiee konuyecTBo CTPOK B Tabnuue Oonblue, 4em OTOOpaXxeHoO Ha OfHOW CTpa-
HULIe, NoAd CMUCKOM MOSIBSIIOTCS 3MNEMEHTbI MOCTPaHWMYHOW HaBuUraLumm, nossonsolie nnmbo BbIOpaTb KOH-
KPETHYIO0 CTpaHuMLy ANs nepexoda Ha Heé, nMbo nepenTn Ha ogHy CTpaHuuy Bnepén / Hasag,.

3.7.2 Co3paHue 3aABOK Ha GNTOKMPOBKY KapT

CrtpanHnua «Co3paHue 3asiBOK Ha 6IOKMPOBKY kapT» (cM. Puc. 19) npegHasHaveHa ans copmu-
pOBaHWS 3asBOK Ha OMOKMPOBKY KapT, MPW 3TOM CTpaHuLa COOEPXKMT TEKYLLUUA CMMCOK 3asiBOK, KOTOPLIN
MOXHO pacnevaTtaTb UM 3KCNopTUpoBaThb B nporpammy MS Excel.

CospaHue 3a9BoK Ha ONokUpoBKY KapT

Haomep kapTel 4000556656 BeiSpate kapTy |
HampEHT SEkA MpWna & HErOAHOCTE
OTAPSEMTE MOCTE CO3A3HMA W

1. COSOATE SAABKY

3aABEKa Ha BNoKMPOBKY K3PTEl CO3A3HE W OTNPSBNEHS,
MHenn CocToAHWe KapTa Hata KoMMEHTARHH NEeRCTEWE
1 CTnpaeneda 4000556655 14.03.2014 151210 YTepAaHa

2 CoznaHa 4000000113 14.03.2014 151723 MNpwna B HEMOOHOCTE OTMEHWTE
3 OTnpaeneda 4000556666 14.03.2014 15:18:22 MNpUWNa B HRMOAHOCTE

2. OTNPABUTE

Medark
IHENOpT B Excel

Puc. 19. CtpaHnua «Co3pgaHue 3asiBOK Ha 61TOKMPOBKY KapT»

[nsa co3gaHus 3asiBKM Ha BNOKUMPOBKY KapTbl BbIMNOMHUTE Ceayowme AencTBUS:
1. B none «Homep kapTbl» Bbibepute KapTy. B 3aBMcMMocTu oT cnocoba, yCTaHOBNEHHOTO aa-
MUHUCTpaTopom [Todcucmemsi, BbIGOP KapTbl MPOM3BOOMTCA U3 BbiNadatoLLero Cnmcka, Unmn c
ncnonb3oBaHneM unbTpa:
o BbIOOp 13 BbiMNagatoLLEero cnmcka — BblbepuTe KapTy U3 BbiNagatoLwero Crnmcka;
o BbIGOp KapT C ucnonb3oBaHWeMm dunbTpa. Bbibepute kapTy, HaXaB Ha KHOMKY
| Bbi6paThb KapTy | B 6rioke «Homep kapTbl». OTkpoeTcs okHO Bbibopa kapThl (cM. Puc. 20).

BuibepuTe KapTy

DUABTP N0 HOMEPY KaPThI:

lece j I MpUMEHKTE |
= 2005 (MeaHoe M. .

g M02210

w=

<=

COAEPHMT

Puc. 20. Bbi6op kapTbl



MpumeyaHue.

[na nonb3oBarens, 3aperncTpmpoBaBLLErocAa nog JiormHOM AepxKarend C ypoBHEeM [0O-
Ctyna «TornbKo K CBOMM KapTam 1 BCEM CHETaM KITMeHTa» Uimn «Tornbko K cCBOUM KapTam»
B CMUCKe npeacrtaBiieHbl TONbKO T€ KapThbl, AepXXaTerieM KOTOPbIX OH ABIAETCA.

B cnucke npeactaBneH nepedeHb kapT B cocTosHuM  «B paboTew», npuHagnexawmx
KnueHTy / aepxatento. [Ins Bbidopa kapTbl LWEMNKHUTE MO €€ HOMEPY B CMMCKE.
Opyrmm cnocobom otbopa kapTbl B cryyae ux 6GOnbLIOro KOnuuyecTBa B CMMCKE SIBMSETCS
ycTaHoBKa punbTpa No Homepy / gepxartento kapTtbl. Beibepute u3 Bbinagatollero cnvcka
«dunbTp Mo KapTe:» ycnosme punbTpaLmm:
o «BCe» (BCe KapThbl);
«=» (TOYHOE COBMageHNe HoMepa KapThbl);
«>» (Ne kapTbl 6onblue 3aaaHHOrO);
«<» (Ne KapTbl MeHbLUE 33aHHOrO0);
«>=» (Ne kapTbl 6orbLUe UnNn paBeH 3agaHHOMY);
«<=» (Ne kapTbl MEHbLUE UMW paBeH 3aaHHOMY);
«COOEPXKMTY (B HOMEPE KapTbl UM B MMEHN €€ AepxaTensi COAePXMTCA nocrnenoBa-
TENbHOCTb 3a4aHHbIX LMAP U YacTb UMEHU AepXKaTerns COOTBETCTBEHHO).
PunbTp He YyBCTBUTENEH K pernctpy. Npu ycTtaHoBke hunnbTpa Ansa BCEX YCIOBUA, KPOME «BCEY»
N «=», MOXHO WMCMONb30BaTb MOACTAHOBOYHbLIE CUMBOIbI: «_» U «%». 3HaK «_» 3ameHsieT 1
CMMBON B yCTaHaBnvMBaeMoM unbTpe; 3HaK «%» — noboe KonmMyecTBOo CMMBOSOB. [Mpumepsi
NCMNOMb30BaHNA MOACTAHOBOYHLIX CMMBOJIOB MpuUBEOEHbl B onvcaHun paboTbl dunbTpa B
n. 3.5.1 (ctp. 14).
B none npaBee cnvcka BBeOuTe 3HadYeHWe (OUNbTPALUM U HKMUTE Ha KHOMKY . B
CMMCKE KapT OCTaHyTCsl TOMNbKO KapTbl, YAOBMNETBOPSIIOLLME YCTaHOBNEHHOMY chunbTpy. [ns Boibopa
KapTbl LLENKHUTE MO €€ HOMEPY B CruCKe.
2. B none «KommeHTapun» BBeguTe npu HEOOXOAMMOCTM KOMMEHTapWIA, KOTOpbIA ByadeT nepedaH
BMecTe ¢ 3asBkon B OLI.
3. YcraHoBute dnar «OTnpaBuTb NOcne co3gaHnsi» ansa otnpasku 3assku B OL.
Ecnu cnar yctaHoBneH, To 3asiBka Oyget nepegaHa B OLlL npu cnegytowem ceaHce obmeHa,
NPUYEM yoanuTb CO34aHHYIO 3as8BKy HEBO3MOXHO. Ecnn donar cHAT, To 3asBka OyaeT coxpaHeHa
1 NosIBUTCA B cnucke co ctatycom «CosgaHay.
4. Tlo OKOHYaHMM YCTAHOBKM HEOBXOAMMbIX NapamMeTpoB HaxmuTe Ha kHorKy | 1. CosgaTh 3anBKy |.
Mporpamma BbINONHWAT MPOBEPKY Ha KOPPEKTHOCTb YKa3aHHbLIX MapameTpoB W, B 3aBUCUMOCTU OT
cocTosiHuA hnara « OTnpaBuTb NOCne co3naHns», CoXpanuT 3aseky B B[ unuv otnpasut eé€ B OLI.

O O O 0 O O

MpumeyaHus:

1. Ecnu no BbIGpaHHOW kapTe yxe CyLLeCcTBYEeT HEOTNPABNEHHas 3asiBka Ha eé Gno-
KUPOBKY, NporpamMma He No3BonuT chOPMUPOBaTL HOBYHO 3asIBKY.

2. OO6paTHoe M3MeHeHue (M3 COCTOSIHWUA «YTepsiHa» B cocTosiHve «B paboTte») B
BeO-cepBUCe BbIMOMTHUTL HEBO3MOXHO.

Yto6bl oTnpaBute B OL| cpasy Bce cqpopMMpoBaHHbIE, HO HEOTMNpaBreHHble 3asiBKX, HaXKMUTE Ha

KHOIMKY 2. OTI'IpaBVITb , PacnosioKeHHy B HWXKHEN YacTu CTpaHULbI. I'Ip|/| 9TOM CTaTyC 3asABOK B CNMUCKe Cpasy
NOMEHAEeTCA Ha «OTnpaBneHa».

MpumeyaHue.

Mocne HaxaTusi Ha KHonky | 2. OTNpaBUTb | BCe CHOPMMPOBAHHbIE U HEOTMNpaBIieH-
Hble 3asiBKM NWLLIb BCTaHYT B odepedb Ha otnpaeky B OL|, npuuém oTmeHuUTb Nepeaa-
4y 3asBok OyaeT yxe HEBO3MOXHO. HenocpepacteeHHo nepepada 3asisok B OL| mpo-
N30aET TONbKO Npu Gnnxariluem ceaHce o6MeHa OaHHbIMU.

BHUMAHUE!

3asBkn co CTaTtyCcoMm «OTnpaBneHa» COXPaHAKTCA B CMUCKE TOJIBKO 00 creayrulero
CeaHcCa pa60Tb| B BGG-CepBI/ICG, T.€. Npn cnegywuwiem sxoae B Be6-CepBVIC CMNCOK 3a-
ABOK Ha CTpaHuue nx co3gaHunda nnbo 6y,u,eT coepxaTb TOJIbKO HeOoTMnpaBJieHHbIE 3a-
ABKM, OO 6y,u,eT nyCTbIM, €Clnn BCe C(bOpMI/IpOBaHHbIe 3as1BKM ObINK OoTnpaBIieHbl.

Cnncok 3asBok TeKylwero ceaHca paGOTbI B Be6-cepB|/|ce — TeKyLIJ,VII7I Cnncok 3a-
ABOK — MOXET coepXaTb KaK OTrnpaBli€eHHblE, TaK N HEOTMNPaBJ1IEHHbIE 3aABKWN.




lMoMmMo 3TOro, Ha CTpaHuLE Co3aaHust 3asiBOK Ha BITOKMPOBKY KapT NPeaycMOTpeHa BO3MOXHOCTb
pacrneyaTtarb TEKyLLWIA CMUCOK 3a8BOK (CCbifika [levatb B HWKHEN YacTu CTpaHULbl) UM 3KCMOPTMPOBaTh
ero B nporpammy MS Excel ¢ nocnegytoLien BO3MOXHOCTBIO MpOCcMOTpa / coxpaHeHus hanna B doopmaTte
* x1s (ccbinka QkcnopT B Excel B HKHEN YacTu CTpaHuupl).

3.8 CnpaBka

Ha ctpanuue «CnpaBka» oTobpaxatoTca 3anucu, BBeAEHHble agMUHUCTpaTopom [lodcucmemsbi B
KadecTBe crnpaBoYHOM uHdopmauum (cM. Puc. 21).

Cnpaeka

KOHTaKTHO® AuuD (MeHemxep) yNOB PoMaH BOPHCOBHY

Puc. 21. CtpaHnua «CnpaBka»

Taikke Ha AaHHOW CTpaHULLe pacnonoXxeH dann JoKyMeHTaumn no pabote ¢ BebG-cepemcom B hop-
mMate *.doc, KOTOPbI NMpU3BaH NOMO4Yb Monb3oBaTensM B pabote ¢ BeG-cepBUCOM. [JOKYMEHT MOXHO He
TONbKO OTKPbITb CO CTPaHWULbl Beb-cepBunca, HO U COXpaHUTb €ro NoKarnbHO Ha KOMMblOTepe Ans AarbHen-
LUero Mcnonb3oBaHns. [nsa oTKpbITUS (CoxpaHeHus) panna HaXkMuTe Ha CCbINKy 3arpy3vTb CNpaBKy B BEpX-
Heln yacTu cTpaHuubl «CnpaBka» (cMm. Puc. 21).

3.9 HeoTtnpaBneHHbIe 3asBKU

Ctpannua «HeoTnpaBneHHble 3aABKU» (CM. Puc. 22) npegHasHaveHa Ansi MpocMoTpa WM parnb-
HelLleln oTnpaBku / yaaneHus 3asBok Ha GNOKMPOBKY KapT (cMm. n. 3.7, cTp. 22).

HEOTHPEI BJIEeHHBIE 3aABKN

2aABKK Ha BNoKMpOoBKY KapT
Nen.n. CocToAHWE Kapra Dara KomMmMeHTapuiA DercTene
1 CozgaHa 4000000113 14032014 1517:23 TNprwna g HEMOAHOCTE OTMEHMTE

OTMNPABWTDL BCE

Puc. 22. CtpaHnua «HeoTnpaBneHHble 3aABKU»

[ns ynaneHus 3asiBK1 U3 crivicka LLENKHMTE MO CChINKe OTMEHUTL HANPOTVB COOTBETCTBYIOLLIEN 3asIBKM.
[na nepenaun Bcex oTobpaxaeMbix 3asasok B OL| HaxmuTe Ha kHonky | OTnpaBuTb Bee |.




3.10 CmeHa naponsa

KnneHT umeeT BO3MOXHOCTb CMEHWUTb Naposb Ansi Bxoda B Beb-cepBuc. 3Ta npoueaypa BbiMOMHS-
eTcs Ha cTpaHuue «CmeHa napons» (cMm. Puc. 23).

CMeHuTb naponb

CTapbiF Naporb:

HoBbIA Naponb:

MNoBTOp Napons:

OK OTMEHA

Puc. 23. CtpaHuua «CmeHa napons»

[nsa nameHeHus naponst HEO6XOANMO B COOTBETCTBYHOLLMX MOSISAX:

1. BBecTu cTapbivi naponb (yCTaHOBMNEHHbIV 451 BXOAA B BeEO-cepBUC paHee);
2. BsecTu HOBbIM Naponb (KOTOpbIN ByAeT NCNONb30BaTbCA B AAlNbHENLLEM);
3. [lloBTOpWUTbL BBOA HOBOrO Napon4.

BBoa B gencTBue HOBOro napons npousBOAUTCH MO KHOMKe . OTMEHUTb U3MeHeHne napons
MOXHO MO KHOMKe . Mpun aTOM OTKPOETCSA rMaBHas cTpaHuua BeG-cepBuca.

Ecnv npu cmeHe napons kakoe-nnbo mn3 nomnew He 3agaHo, Ha 3KpaHe nosaABMTCA cooluleHune: «He
3anornHeHbl obsizamerbHble nonsa». [Npyu atom camo cooblleHne B OkHe OyaeT npoaybrnvMpoBaHO CTOMNbKO
pas, CKOMNbKO nofen He 3anofnHeHo.

Ecnv HoBbIV Maporb MMeeT MeHee 5 CMMBOIOB, Ha 3KpaHe NosiBUTCS coobLueHune: «lTaponb GormkeH
umems He MeHee 5 cuMeoroey.

Ecnv cTapbin naponb BBeAEH HEBEPHO, Ha 3KpaHe NosABUTCS coodlienne: « Cmapabil naposnb yka3aH
HE8EPHOY.

Ecnv HoBbIV Maponb 1 NOBTOP Naponsl He COBMagaltT, TO Ha 3KpaHe MOSIBUTCS COOTBETCTBYHOLLEE
cooOLLieHure.

MpumeyaHus:

1. 3ameHutb naposyib And Bxoga B Be6-CepBVIC 6e3 BBOAA CTaporo naponsa MoXxet
TOJTIbKO agMUHUCTpPATOpP lNodcucmembl.

2. B szaBucmmocTtn ot HaCTpoOeK, yCTaHOBJ1€HHbIX agMWHUCTPAaTOPOM lNodcucmemsl,
B HOBOM MnapoJie MOXeT Tpe6OBaTbCﬂ obsi3aTenbHOEe MCNorib30BaHUe CTPOYHbIX 6yKB/
LI,I/ICbp / 3arnaBHbIX 6yKB / cneumanbHbIX CUMBOJIOB, a TaKkke MOXET ObITb yCTaHOBJ1€Ha
MUHUManbHaA aArnnHa napons.
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3.11 MpocmoTp nHpopmaLmm 0 HOBbIX yCrlyrax Be6-cepBuca

KnneHT nmeeT BO3MOXHOCTb NPOCMOTPETb MHpOpMAaLMIO O HOBbIX ycnyrax Beb-cepBuca. 3T1a npo-
ueaypa BbinonHseTca Ha cTpaHuue «HoBuHkal Yenyruy» (cm. Puc. 24).

RETRon 1Ioc = JInyHbIn KabuHet
CTK «[Metpon Mnioc»

HOBUHKA! YCNYru

rMABHARA

HAPTHI

OTHETH!

EBonee 11 000 A3C c ueHams B Bales cMapTgoHe, MHPOopMaLKMA No

i-n Mob6unbHoe npunoxexnne «Merpon MNnroc»

KApTaM..

TOYKM OBCNYXMBAHAA

JARBKMA
3NeKTpoHHbIN TanoH
CPABHA By =

CpouHan oTnpas:

i BOAMTENA, ONNaTa pasossn

OTHA3 OT NOAMMCKA

CMEHWTE MNAPOMb

+

HOBIAHIKAT VCITYTA

Med NpaHopMAY AX MO BalLLM K3pTaMm, O

MpMGIMKEHIIA K Nop 3, O CTatyce paboTs KapTel,

OBEPATHAR CBAZb

Dogpotues.

BIXOA
HN3meHeHWe NUMHUTOB

M KEKARIA a3 ANA CMEHE!

0e

BamM HE HY¥HD Npuean
IAMIATC pTe |

5 CMC-onoseujeHHA

Moap:

Puc. 24. NMpocmoTp MHcopmaLmm o HOBbIX ycrnyrax Beb-cepBuca

Ha paHHOM cTpaHuue oToOpaxaeTcs peknamHas WHGOpPMauMM O HOBbIX BO3MOXHOCTSX Beb—
cepsuca. [1pocMOTp AeTanbHOW MHOpPMaUMU MO HOBbIM YCryram OcCyLlecTBnseTcd no ccbinike [loapob-
Hee....

3.12 O6paTtHas cBsA3b

MpumeyaHue.

[aHHbIA NYHKT MEHI0 MOXET OTCYTCTBOBaTb B BeO-mHTepdierice, eCnu oH He paspe-
WEH agMmuHMcTpaTopom Todcucmemsi.

Cuctema «Petrol Plus» Mogcuctema «Personal Web Suite (PWS)» ‘ Bepcus: 2.9.2.0 27/31

Bce uckntountensHble aBTopckme npaea npuHagnexat OO0 «HKT CodT1eap».
Mepenava gaHHOro JOKYMEHTA Uy NMpaB Ha HEro TPETbUM NvuaMm, ero pacrnpocTpaHeHne, paBHO 1 UCMOSb30BaHNe
WHbIM 06pa3om 6e3 nnucbMeHHoro cornacus npasoobnagatens OO0 «HKT CodTeap» 3anpeLueHsi




dopma obpaTHol cBA3M obecneuymBaeT CBSA3b Morfb3oBaTens ¢ agMUHUCTpaTopoM [lodcucmemsl
NMoCpeacTBOM OTMpaBKM COOOLLEHUIA M3 NMYHOrO KabuHeTa nonb3oBatens (cm. Puc. 25). MNpu aToM Bce co-
obuieHus coxpaHsitotesa B B PWS.

ObpaTHas ceazb

Bawe vMA Turos NeTp Hearosny
Baw email tit@rmail.ru

Tun obpaweHus

Tekcr obpalwerua

OTnpaenTe

Mevars

JkcnopT B Excel

Puc. 25. Popma ob6paTHOM CBA3MN

[nsa otnpaBku coobLyeHns He0O6XOAMMO B COOTBETCTBYIOLLMX NOMsIX POPMbI:
1. YkasaTb CBOé nwvs.
2. YkasaTb agpec 3reKTPOHHOM NOYTbl, HA KOTOPbIA XOTUTE MOMYYNUTb OTBET.
3. W3 Bbinagarowero cnmcka BbibpaTb Tun obpaleHus (Habop TunoB obpalleHuin 3agaétcs
agMuHucTpatopom lodcucmemei).
4. BecTu TeKCT obpalllieHus.
5. Haxartb Ha KHOMKy , 4YTOObI OTOCNAaTb aAMUHUCTPATOPY Co3AaHHoe obpalleHue.

MpumeyaHue.

Ecnu Bce nonsi hopmbl 3anonHeHbl KOPPEKTHO, TO obpalleHne ByaeT oTnpasneHo, a
Ha aKkpaHe nosiBUTCS cooblieHune: «CoobweHue ycrnewHo omipasieHo adMUHU-
cmpamopy. CoobuweHuro npuceoeH Ne <Homep obpawieHus>».

3.13 ABTOMaTU4YECKOE BOCCTaHOBIIEHUEe Napons

MpumeyaHue.

JaHHbIn dyHKLUMOHAN (a UMEHHO ccbinka 3abblnn Napornb?) MoxeT OblTb HeQOCTYMEH,
€CIM OH He paspeLUéH agMmmnHucTpaTopom [lodcucmemel.

Cuctema aBTOMaTU4EeCKOro BOCCTaHOBIEHUS napona npegHasHadeHa Aand 6bICTpOFO n nNpocToro
BOCCTaHOBIIEHNA OOCTYyNna K Be6-cepB|/|cy B Cny4dadXx, Korga naporsb ObIn yTEPAH UNn 3abbIT. BoccTaHoBne-
HMe naponda npon3BoanTcA lNodcucmemoli aBTOMATUHECKM, 38 HECKOJTbKO HECTOXHbIX LLAroB, BbIMOMHSAEMbIX
nonb3oBaTerneMm.
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YT0ObI BOCCTAHOBWTL MapOrb, BLINOMHUTE CreayoLwme AeNCTBUS:
1. Ha nepBoli cTpaHuue Beb-cepBuca, rge pacnonoxeHa gpopma aBTopmsalmm nonb3oBaTens
«Bxopg B cuctemy», LLENKHMTE MO ccbinke 3abbinm naponb? (cm. Puc. 26).

WEEE  omeyay i auer

Asbik |F Wi vl

Bxog B cuctemy

Norvu

Mapons:

BXoA

abbum napons?

Puc. 26. Nepexon kK aBTOMaTU4eCKOMY BOCCTAaHOBIEHUIO Napons

2. Ortkpoetcsa popma «BocctaHoBneHmne goctyna» (cMm. Puc. 27).

WEE®  Homeyoyrw | T KaGuner

BoccTtaHoBneHne AocTyna

—— Beegite norvH vk e-mail:

EbICNATE BPEMEHHbIM NAPOIb

Bxon B cicTemy

Puc. 27. dopma «BoccTtaHoBrneHue goctyna». BBoa AaHHLIX nonb3oBaTens

YKaxuTe B rone Ha gaHHoW ¢hopme CBOM JIOrMH (MMSA Monb3oBaTerisl), KOTOpbI UCMONb3yeTcs
ana Bxoga B BeG-cepBuc, NGO CBOM adpec 3reKTPoHHOW MnoudThl. [anee Haxmute Ha
kHOMKy | BbicnaTb BpeMeHHbIN Naporb |.

MpumeyaHus:
1. Ecnu norvH vnn agpec arneKkTpoHHOM NoudTbl He HangeHbl B B, Ha akpaHe no-
ABUTCA cooblleHune: «lonb3osamerib ¢ makumu 0aHHbIMU HEe HalOeH».
Cuctema «Petrol Plus» Mogcuctema «Personal Web Suite (PWS)» ‘ Bepcus: 2.9.2.0 ‘ 29/31

Bce uckntountensHble aBTopckme npaea npuHagnexat OO0 «HKT CodT1eap».
Mepenava gaHHOro JOKYMEHTA Uy NMpaB Ha HEro TPETbUM NvuaMm, ero pacrnpocTpaHeHne, paBHO 1 UCMOSb30BaHNe
NHbIM 06pa3om 6e3 nucbMeHHoro cornacust npasoobriagatens OO0 «HKT CodTeap» 3anpeLLeHbl



2. Tlo ccbinke Bxoa B cucTeMy MOXHO BepHYTbCS K hopMe aBTOpM3aLUmM Nonb3o-
BaTtens (cm. Puc. 26).

3. Ecnn ykasaHHble nonb3oBaTenieM [AaHHble KOPPeKTHbl, Ha 3KpaHe MosBUTCH COObLLEeHVe:
«lucbmo ¢ uHcmpykyuel o soccmaHossIeHuo docmyra ebicilaHo Ha eall adpec 3/1eKMPOHHOU r10-
4mbi».

4. TlpoBepbTe 3MeKTPOHHY0 NoYTy. Mo 3agaHHoOMy agMuHucTpaTopom [lodcucmemsi LWabnoHy
Ha 3TOT agpec byaeT AOCTaBMEHO NMCbMO, coaepXallee CCbInKy Ans BOCCTaHOBMEHUS Naporsi.
5. Tlpu nepexoge no JaHHOW cCbifke oTKpoetcs dopma «BoccraHoBneHue goctyna», Ha
KOTOPOIA pacnonoxeHa kHorka | BbicnaTb BpeMeHHbI naponb | (cm. Puc. 28).

9 (&) HoBbie ycnyru! JNInyHbin Kabuxer

CTK «MeTpon MNnioc»

BoccraHoeneHwe goctyna

BoccraHoBnes e [1oCTyna Ans norvHa “user_pws@smartcard.ru™

BbICNATE BPEMEHHBIM MAPOIL

Bxof B orcTemMy

Puc. 28. dopma «BoccTaHoBneHue goctyna». lNonyyeHne BpeMeHHOro napons

Haxmute Ha [aHHylo KHOMKY Ans nonyvyeHust BpeMeHHoro napons. locne 3aToro Ha akpaHe
nosiBUTCS coobLueHne: « BpemeHHbIU naposb omnpassieH Ha Baw adpec arneKmpoHHbIU rnoYmabiy».
6. [poBepbTe 3NeKTPOHHYHO MoyTy. Ha Baw apgpec OygeT OOCTaBneHO MUCbMO, cofepXkallee
TNOMVIH N BPEMEHHBIV NAapOosb, KOTOPbIA 00ECMeYUT YCNeLLHYI0 aBTOpU3aLmio Npy BXo4e B BeO-CepBycC.
7. [ng nepexona Kk hopMme aBTOpM3aLIMM Nosb3oBaTens WENKHUTE No cebinke Bxoa B cuctemy.
8. Ha oTkpbIBLUENCA hOpME YKaXKUTE B COOTBETCTBYIOLLMX MOMSX CBOW NMOMMH U NOSYYEHHbIV MO
3MEKTPOHHON NOYTE BPEMEHHbLIN NAPOnb, MOCME YEro HAKMMUTE Ha KHOMKY (cm. Puc. 26).
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9. OTkpoeTcsa popma «CMeHa BpeMeHHoro napons» (cMm. Puc. 29).

I I JInyHbin KabuHeT
v E] Hosbie ycnyru! CTK «Metpon Mnioc»

CmeHa BpemMeHHOro rnapons

HoBbix napons:

MosTop napona:

CMEHWTL MAPOINb

Puc. 29. dopma «CmMeHa BpeMeHHOro napons»

Ykaxute B nongx Ha AdaHHOW opmMe CBOW HOBbIA Mapofib W HaXMmuTe Ha
kHornky | CMeHUTb napons |. ByneT ocyLiecTeNéH nepexop Ha rmaBHylo cTpaHuLly Be6-cepsuca.

Ecnu HoBbIi naponb MMeeT MeHee 5 CKUMBOMOB, Ha 9KpaHe MOSIBUTCS COOOLLEHME:
«[Maposnb domxeH uMems He MEHEe 5 CUMB0I08».

Pa3paboTtunk ocTaBnsieT 3a cobon NpaBo BHOCUTL B BED-CEPBUC N3MEHEHMSA
6e3 npeBapuUTENbHOrO YBEAOMIIEHMS MONb30BaTENS

Cuctema «Petrol Plus» Mogcuctema «Personal Web Suite (PWS)» ‘ Bepcus: 2.9.2.0 31/31

Bce uckntountensHble aBTopckme npaea npuHagnexat OO0 «HKT CodT1eap».
Mepenava gaHHOro JOKYMEHTA Uy NMpaB Ha HEro TPETbUM NvuaMm, ero pacrnpocTpaHeHne, paBHO 1 UCMOSb30BaHNe
NHbIM 06pa3om 6e3 nucbMeHHoro cornacust npasoobriagatens OO0 «HKT CodTeap» 3anpeLLeHbl
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